
INSTRUCTIONS FOR AUTHORS OF CONFERENCE PAPERS  

 

1. Font style : Times (New Roman) . 

 

2. Article title precedes the name of the author ( font 12, bold) and the name of the academic 

center, institution or enterprise  (font 10) – centered. 

 

3. Titles (centered): paper - 13 points, caps (uppercase), bold,  

subsections of the first and the second stage - 11 points, bold – numbered. 

 

4. Dimensions of the text column: width 13 cm , height  19 cm plus 1 cm per pagina (page 

number) - height of the column  with pagina 20 cm . 

 

5. The font size in the basic text: 11 points. 

 

6. Line spacing ( 1,5 lines) . 

 

7. Indentation 0.6 cm (excluding the distance between the paragraphs),. 

 

8. Text in tables, footnotes, drawings, abstracts , list of round letters : 9 points with spacing  

11 point. 

 

9.  Drawings should be prepared in Corel, Word or Excel (with attached data), ready for 

print, and with the possibility of applying corrections to them  after the editorial office. 

DRAWINGS AND TABLES CAN NOT BE SCANNED .  Continous numbering  

within articles: the number and title of the drawing - centered, the source under  the title, 

from the left edge of the picture - font: 9 points.. The size of the drawings (with a title and 

a source) should be adjusted to the size of a text column, which is  13 × 19 cm. Drawings 

and graphs should be made only in the shades of gray (without colours ). 
 

 

10. Tabels should be placed in the appropriate places in the text (as close as references to 

the tabels), continuous numbering in the article: number and title above the tabel and the 

source tabel from its left side - font: 9 points. 

11. Footnotes at the bottom of the column - font: 9 points with leading 11 points. 

References to the literature sources should be placed in the main text (included in brackets 

the author's name and year of publication, if necessary. Page),  like in the attached 

example. 

12. Each article should contain a list of quoted literature, an alphabetical order. In the 

description of each positon should be given: 

-         surname and initial of the name of the author or editor, 

 

-         job title (in italics - inclined letter), 

 

-         the name of the publisher, 

 

-         place and year of publication. 

 

13. After the list of references should be included the summary of the article in English (9 

points), preceded by the title of the article in English (font 11 points, caps, centered). 



 
 

Name and surname of the author (12 pkt) 

Academic center, institution (10 pkt.) 

 

THE TITLE OF THE ARTICLE (13 pkt) 

 

1. Title of the chapter (13 pkt) 

1.1. Title of the subsection  (11 pkt)  

Basic text. A reference to literature [ Duraj 2001 , p. 2].Basic text. 

 

New paragraph. Basic text. Method of quotation : "quoted fragment quoted fragment" [ 

Accountancy ... 2001 , p. 48]. 

 

 

 

 

Rys. 1. Tytuł rysunku 

Source: own work 

 

                             Tabel 1. Title of the tabel 

Phenomenon Numerical data 

Phenomenon 1 126 

Phenomenon 2 356 

Source: own work. 

Literature (13 pkt) 
Duraj J., O istocie kontrolingu komunikacyjnego przedsiębiorstwa, [w:] Controlling w zarządzaniu przedsiębiorstwem, 

red. J. Duraj, Wyd. Uniwersytetu Łódzkiego, Łódź-Spała 2001. 

Gabrusewicz W., Kamela-Sowińska A., Poetschke H., Rachunkowość zarządcza, PWE, Warszawa 2001. 

Nowosielski S., Podstawy controllingu strategicznego w małej i średniej firmie, Prace Naukowe Akademii 

Ekonomicznej nr 987, Wrocław 2003. 

Rachunkowość w zarządzaniu zdecentralizowanym przedsiębiorstwem, red. E. Nowak, PWE, Warszawa 2001. 

 

TITLE OF THE PAPER (11 pkt) 

Summary (11 pkt) 

Text of the summary in English. 

 

Description 


